PLEASE RETURN TO Somhonors@gmail.com BY FRIDAY DECEMBER 3rd

 Name:     




Year: 

Major: 





Email: 

Phone:


Have you previously been involved with Isenberg Honors Council? If so, for how long?  What aspects do you think were successful? What suggestions or ideas can you offer? (i.e. event’s you would be interested in having/planning, changes you would like to see, ideas for incentives, etc) 

What previous leadership experience do you have that would qualify you for a position in Isenberg Honors Council? (If Web design, please tell us if you have any experience with HTML coding. It is okay if you do not, we just want to know what level you are at. Please provide examples if you have)
How will you ensure your commitment to weekly meetings, event planning, submitting meeting minutes, and keeping track of attendance in your committee? (If you are applying for the web design position, please talk about how you plan to ensure that you will be able to efficiently and timely update the website when given a responsibility) How often would you be available for the board or committee members to contact you by email or otherwise? 
This position requires you to keep (at least) 7 people up to date on what is going on with you committee, events, etc. (the two other leaders in your committees and the 5 board members) please describe a situation you were in (group work, leadership positions etc.) where you were responsible for maintaining constant contact.   How did you ensure that all members were continuously up to date?  Please tell us about your communication skills using an example of a time that you used good communication skills. (If applying for web design, no need to answer this question)
How often a day do you check your e-mail?____________________________     phone?________________________

A fairly common trend among clubs is for members to drop off after the first few weeks due to lack of motivation, work overload and low morale.  How will you ensure good attendance while maintaining high morale among your committee members? (No need to answer if you are applying for a web design position)
Rank your committee position preferences from first preference to least preference (ie. 1. Community Service chair 2. Community Service historian 3. Fundraising chair, etc…) The list of available positions is on the next page. We assign positions based on preference, experience, and who we believe is best suited for each job. (If you are applying for web design, you only need to right down that position)
	1.

2.

3.

4.

5.

6.
	7.
8.


AVAILABLE POSITIONS

1. Web design

2. PR Co-Chair(2)
3. Community Service Co-Chair (2)
4. Networking Co-Chair (2)

5. Fundraising Co-Chair (2)

6. Networking Historian

7. Fundraising Historian

8. PR Historian

9. Community Service Historian
RESPONSIBILITIES

· PR Chairs:
· Keep the IHC  bulletin board and tri fold up to date
· Build/Maintain membership
· Advertise club/club events
· Clubs fair is September 20-21st from 5:00-6:15pm
· Plan events for the Isenberg Honors Rapp
· Create an IHC facebook event for all of our events
· Start with the event for the first meeting
· Flyer for all Events
· Things to make the meeting fun
· IHC Social
· PR Historian: 
· Take pictures at events
· Committee Attendance
· Take committee minutes and type them up each week
· Compose a book to pass down to next year’s board. What worked, what didn’t, how much money was raised at each event, how much the event costs, etc.
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
· Networking Chairs:

· Plan internship panel, October 5th 

· Plan networking panel, October 26th

· Plan networking trip, November 19th
· Attend networking events on campus (i.e. career fair, internship fair, etc.) in order to build a network of people to help IHC with current and future events

· Networking Historian:

· Come up with other networking events that we can do. i.e have a speaker come to the meeting, do a resume review meetings, have a mocktail, mock interview, etc.
· Take pictures at events
· Take committee minutes and type them up each week
· Committee Attendance
· Compose a book to pass down to next year’s board. What worked, what didn’t, how much money was raised at each event, how much the event costs, etc.
· Community Service Chairs:

· Amherst Survival Center
· Fundraising for Kiva (raffle)
· Can Collection for Amherst Survival Center/Kiva
· Get involved in other Community Service Opportunities on campus
· Community Service Historian:

· Take pictures at events
· Take committee minutes and type them up each week
· Committee Attendance
· Compose a book to pass down to next year’s board. What worked, what didn’t, how much money was raised at each event, how much the event costs, etc
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
· Fundraising Chairs:

· Plan ways to increase funds
· Grant Form is filled out
· Plan Semi- Annual Dodgeball Tournament, October 2nd 
· T-shirt sales
· Raffle with Community Service Committee
· Want to take proceeds and use it with http://www.kiva.org/ 
· microloans
· Fundraising Historian:

· Take pictures at events
· Take committee minutes and type them up each week
· Compose a book to pass down to next year’s board. What worked, what didn’t, how much money was raised at each event, how much the event costs, etc.
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
· Website Designer
· Must be able to, or willing to learn how to edit the website using HTML coding

· Quickly update the website when things need to be added or removed

· Upload pictures taken at events
